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Introduction

OVERVIEW

You’re On Your Own provides a simulation of life after high school to prepare students for living 
on their own. This unique program unfolds as students live and work in the town of Westwood. 
In 100 real-life activities, students will graduate from high school, set up bank accounts, find 
jobs and apartments, go grocery shopping, and much more. This comprehensive program 
exposes students to a wide variety of vocabulary, real-world math, and decision-making 
scenarios. Students will love the freedom the program gives them to make their own choices 
while they practice living on their own.

As the students become immersed in the simulation, they will develop a clear understanding 
of the steps they will need to take and the decisions they will need to make in order to set up 
and maintain their own households and manage their money. Of course, the more interested 
and innovative you are, the more involved your students will be in developing their lives in 
Westwood. During this simulation, you will play several roles, including each student’s banker, 
employer, landlord, IRS agent, and utility and phone companies. You will need to prepare 
several documents for the students during each “month” in the program. Before beginning the 
program, familiarize yourself with the items you will need to prepare and review the activities 
the students will be completing so that you can successfully guide them through the program.

TEACHER’S GUIDE

Lesson Plans
The 136-page Teacher’s Guide provides a brief lesson plan for each 
activity on the Student Activities CD. Each lesson plan features 
objectives, a short rationale explaining the importance of the topic 
covered, and a materials list. Some lesson plans include mini-lessons 
that should be taught to the students. You can do this with the whole 
class or work with students individually or in small groups.

Lesson Progress Tracking Chart
A tracking chart is provided (pages 1–4) so that you can keep track 
of the students’ progression through the program. As each student 
completes an activity, write a check mark in the appropriate box 
next to his or her name.
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Lesson Progress Tracking Chart

STUDENT’S NAME

25242322212019181716151413121110987654321
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Introduction
continued

Teacher Forms
The Teacher’s Guide also includes various forms that will be photocopied and used throughout 
the program. Make several copies of the deposit slips, checks, register, and transfer slips on 
pages 7–10, and place them in stacks in an easily accessible location in the classroom.

Provide a more realistic experience by using PCI’s Class Pack 
Checks (sold separately) instead of photocopying the checks, 
deposit slips, and register. To order the Class Pack Checks, 
please call 1-800-897-3202.

Answer Key
For your convenience, an answer key is included in the Teacher’s 
Guide, showing the correct solutions for each quiz on the Student 
Activities CD. “Answers will vary,” is noted if several answers could  
be correct.
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Transfer Slips

Transfer From
TRANSFER SLIP

Date: ______________________  20____
___________________________________Print Name

___________________________________Signature

Account #

Account Type
Amount

Transfer To

Account #

Account Type
Amount

$

$

Transfer From
TRANSFER SLIP

Date: ______________________  20____
___________________________________Print Name

___________________________________Signature

Account #

Account Type
Amount

Transfer To

Account #

Account Type
Amount

$

$

Transfer From
TRANSFER SLIP

Date: ______________________  20____
___________________________________Print Name

___________________________________Signature

Account #

Account Type
Amount

Transfer To

Account #

Account Type
Amount

$

$
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Checks

P C I      R E P R O D U C I B L E
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Register

CHECK
NUMBER

DATE TRANSACTION DESCRIPTION

ADDITION (+)

DEPOSIT

BALANCE

 $ SUBTRACTION (–)

PAYMENT OR WITHDRAWAL

(–)
FEE

(IF ANY)�

P C I      R E P R O D U C I B L E
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Deposit Sli
ps
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continued

Name: ___________________________________________________________  Date: ____________________
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Checking Account Application

STUDENT ACTIVITIES CD

Activities
The reproducible, 190-page Student Activities CD includes 100 
sequenced activities that guide the students through the experience 
of living on their own. Each activity consists of one or more pages 
with basic information about the topic and directions for completing 
activities in the students’ Westwood lives. Students are asked to 
choose jobs to apply for, choose apartments to rent, go grocery 
shopping at the grocery store or discount store, shop for gifts at 
the mall, pay bills, fill out budget forms, and much more. Some 
activities also ask the students to review the information presented 
and answer comprehension questions.

Quizzes
Seven of the activities are quizzes that assess the material that 
has been covered and ask the students to apply concepts to their 
own lives. The quizzes feature fill-in-the-blank, short-answer, 
multiple-choice, matching, and true/false questions. Record each 
student’s score on the tracking chart. If a student needs additional 
practice and explanation, review the necessary topics and activities.

Forms
The Student Activities CD contains a forms section with several 
applications and lists that must be printed before the students 
begin an activity. The students should keep all activities and forms 
that have been completed for reference throughout the program.

FILE FOLDERS AND PREPRINTED LABELS

To help you organize the materials needed for each activity, 100 file 
folders and preprinted folder labels are included with the You’re On 
Your Own program. To prepare the file folders, place a file folder label on each folder. Make 
sure the labels are as high on the file folders as possible so that the students can see the labels 
clearly. For each activity, print one set of the corresponding activity sheets for each student. 
After printing the necessary sheets for an activity, place them in the appropriate file folder so  
that the students can quickly and easily find the activities they are working on. If printing 100  
activities is not feasible, you may prefer to prepare 10 or 20 activity folders at a time. However, 
keep in mind that the students will be working individually and some may work faster than others. 

Name: ___________________________________________________________  Date: ____________________
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Life After High School ACTIVITY 1

Congratulations! You just graduated from high school last week and are on your way to

independence. You will be making many decisions in the next few months that will affect

the course of your life.

To get started, you will need some money. Luckily, you have been saving money in a joint

savings account since you were a child. Your mother is the other person whose name is on

the account, and she says the money is all yours. There is $1,250.00 in the account to help

you get started. While this may seem like a lot of money, you will be surprised at how fast

you will spend it. Your mom has withdrawn the money for you.Brainstorm a list of tasks you must complete in order to prepare for living on your own,

such as getting a job and saving money.
  ___________________________________________________________________________
  ___________________________________________________________________________
  ___________________________________________________________________________
  ___________________________________________________________________________
  ___________________________________________________________________________
  ___________________________________________________________________________
  ___________________________________________________________________________
  ___________________________________________________________________________
  ___________________________________________________________________________
  ___________________________________________________________________________
  ___________________________________________________________________________
  ___________________________________________________________________________
  ___________________________________________________________________________
  ___________________________________________________________________________
  ___________________________________________________________________________
  ___________________________________________________________________________
  ___________________________________________________________________________

Name: ___________________________________________________________  Date: ____________________
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Quiz 1
 ACTIVITY 17

Directions: Match each word to its defi nition. Write the letter in the blank.____  1. federal income tax
____ 2. fi xed expense

____ 3. gross pay

____ 4. liable

____ 5. net pay

____ 6. premises

____ 7. security deposit
____ 8. social security

____ 9. tenant

____ 10. variable expense

 A. legally responsible for something
 B. the total amount of money you earn before any deductions

  are taken out of your paycheck
 C. a monthly expense that costs the same amount each month D. money that is subtracted from your paycheck and given to

  the federal government to help run the country E. a person who rents property, such as an apartment F. the amount of money you are paid after all the deductions
  are subtracted

 G. money that is subtracted from your paycheck to be saved
  and paid back to you when you retire
 H. a monthly expense that costs different amounts each month  I. a piece of land and the buildings on it J. an amount of money paid in advance when a person rents

  an apartment; can be used to pay for any damages to
  the apartment

Directions: Answer the following questions.
 11. What is the difference between temporary and personalized checks?  ___________________________________________________________________________

  ___________________________________________________________________________
 12. Write the numeral 127 in words.
  ___________________________________________________________________________
 13. Write the numeral 354 in words.
  ___________________________________________________________________________
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continued

BOOKLETS

Westwood Employment Agency Booklet
This 12-page booklet provides ten job listings to help the students 
find jobs in Westwood. All the jobs listed require only a high school 
diploma, so wages will be at or slightly above minimum wage. Be sure 
to tell the students how much minimum wage is currently, so that they 
can figure out how much money they will make at each job. Students 
should carefully consider the responsibilities they will have, the times 
and days they will have to work, what they will have to wear, and 
how much they will get paid. They should also try to apply for jobs 
they are interested in doing. Encourage the students to choose jobs 
they would actually like to apply for in real life.

Westwood Apartment Guide Booklet
This 12-page booklet provides ten apartment listings to help the 
students find apartments in Westwood. Each listing gives basic 
information about the apartment, including the floor it is on, the 
amounts of the rent and security deposit, the appliances included, 
the special features of the apartment, and the number of bedrooms 
and bathrooms. Since most students will be looking for small 
apartments, the booklet includes only one-bedroom, one-bathroom 
apartments. Each listing also features a floor plan to give the students 
a realistic idea of the size and layout of the apartment. 

The amounts of rent listed may seem a little low for your area, 
but the students will still understand the importance of budgeting for 
and paying rent. The address of the apartment complex is provided as well so that the students 
can find each apartment on the map of Westwood. Encourage the students to choose apartments 
that are close to their workplaces. A chart is included so that the students can compare the 
features of the apartments they are interested in.

Garcia’s Grocery Store Booklet
Students will use this 28-page booklet when they go 
grocery shopping at Garcia’s Grocery Store in Westwood. 
The booklet provides listings of items that would be found 
at a typical grocery store, such as foods and drinks, 
health and beauty products, pet supplies, and office 
supplies. The items are divided into appropriate grocery 
store sections and are listed alphabetically within each 
section. The quantity and price is included for each item. 
Encourage the students to compare the prices in the 
Garcia’s Grocery Store Booklet to the prices in the 
Great Deals Discount Store Booklet. Have the students 
review the grocery store map to see where the various 
sections are usually located.
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Mama's Home Cookin',   708 Hewitt St.
 

Position:  Food Service Worker Job Description:  Full-time day cook’s assistant needed for family restaurant.

 
 Duties include preparing salads and desserts for serving,

 
 keeping food preparation area clean, and assembling orders

 
 for customers. Looking for a quick learner who gets along

 
 well with others. Must be hardworking, dependable, and

 
 safety conscious. 

Wages: Beginning at minimum wage. Hours over 40 will be time and

 
 a half. Raises will be based on job performance.

 
   

Hours: 7:00 a.m.–3:00 p.m., Friday–Tuesday. Includes a half-hour

 
 lunch break (paid). 

Dress:  Uniform is provided, but it must be kept clean by the employee.          
 Vacation and Sick Leave: Five paid vacation days and fi ve paid sick days are given to

 
 employees who have worked for more than six weeks.
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Fountains of Westwood,   1058 Alamo Dr. Apartment Available:  220 Upstairs Downstairs 
Rent: $405.00/month    Security Deposit: $150.00

 Number of Bedrooms:  1          
 Number of Bathrooms: 1
 Appliances Included: stove, refrigerator, dishwasher, and microwaveOur cozy community awaits you! You’ll feel right at home with caring management and 

friendly neighbors. This apartment is in an excellent location.Features:
 • Sparkling Pool 

• Brick Fireplaces
 • On-Site Fitness Center 

• Ceiling Fans
 • Laundry Room 

• Covered Parking

Kitchen

Bedroom

Living Room

Bathroom

Closet

Fireplace
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Garcia's Grocery Store Map
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COSMETICS

BABY ITEMS

CLEAN ING SUPPLIES  AND  HARDWARE

PAPER  PRODUCTS  AND  PARTY  SUPPLIES

PET  FOOD  AND  SUPPLIES
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SNACKS  AND  CANDY
DR INKS

OFFICE SUPPLIES

PERSONAL  HYGIENE
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 ITEM 
QUANTITY 

PRICE

blush 

.24 oz. 
$ 3.47

cologne 

1 oz. 
$ 9.96

concealer 

.25 oz. 
$ 6.64

cotton balls 
200 ct. 

$ .99

cotton swabs 
100 ct. 

$ 1.23

eyeliner 

.02 oz. 
$ 3.99

eye shadow, 2 colors 
1  

$ 3.67

eye shadow, 4 colors 
1  

$ 5.39 

foundation, liquid 
1 oz. 

$ 6.99

lipstick 

.15 oz. 
$ 3.99

mascara 

.4 oz. 
$ 3.97

nail clippers 

1  pr. 
$ 1.67

nail fi les 

2 pk. 
$ 2.96

nail polish 

.5 oz. 
$ 1.74

nail polish remover 
6 oz. 

$ 1.49

perfume 

1.5 oz. 
$ 9.97

powder, face 

.5 oz. 
$ 4.86

tweezers 

1 pr. 
$ 1.87 

Cosmetics
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Great Deals Discount Store Booklet
Students will use this 48-page booklet when they need to 
buy groceries and general items at Great Deals Discount 
Store in Westwood. The booklet provides listings of items 
that would be found at a typical discount store, such as 
health and beauty products, clothing, pet supplies, 
hardware, electronics, office supplies, and books and 
magazines, as well as foods and drinks. Great Deals 
Discount Store also features an automotive service center. 
The items are divided into appropriate discount store 
sections and are listed alphabetically within each section. 
The quantity and price is included for each item. Encourage 
the students to compare the prices in the Great Deals Discount 
Store Booklet to the prices in the Garcia’s Grocery Store Booklet 
and Westwood Mall Booklet (when applicable). Have the students review 
the discount store map to see where the various sections are usually located.

Westwood Mall Booklet
Students will use this 36-page booklet when they need to 
buy gifts, clothing, furniture, and other household items at 
Westwood Mall in Westwood. The booklet provides listings 
of items that would be found at a typical mall. The mall 
stores are in alphabetical order, each with an alphabetical 
list of items for sale. Following the mall stores are menus 
for the food court restaurants. The quantity and price 
is included for each item. Encourage the students to 
compare the prices in the Westwood Mall Booklet to 
the prices in the Great Deals Discount Store Booklet 
(when applicable). Have the students review the mall 
map to see where the various stores and restaurants 
are located.

MAP OF WESTWOOD

To make the program more realistic, a poster-sized map is provided. Hang the map on a wall 
in the classroom so that the students can look up various points of interest, including their 
workplaces, their apartment complexes, the grocery store, the discount store, and the mall.

Introduction
continued

Great Deals Discount Store Map
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OFFICE  SUPPLIES
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HARDWARE

ELECTRONICS
PET  FOOD  AND  SUPPLIES

LAWN  AND  GARDEN

TOYS  AND  B IKES

S
N

A
C

K
S

  
A

N
D

  
C

A
N

D
Y

D
R

IN
K

S

C
A

N
N

E
D

  
F

R
U

IT
S

A
N

D
  

V
E

G
E

TA
B

L
E

S

C
E

R
E

A
L

  
A

N
D

B
R

E
A

K
FA

S
T

  
IT

E
M

S

B
A

K
IN

G
  

S
U

P
P

L
IE

S

PARTY  SUPPLIES
PAPER  PRODUCTS

P
A

S
TA

, 
 S

O
U

P,
  

R
IC

E
,

A
N

D
  

B
E

A
N

S

B
O

X
E

D
  

D
IN

N
E

R
S

A
N

D
  

C
A

N
N

E
D

  
M

E
A

T
S

FROZEN  FOODS
MEAT

SPORTING  GOODS

BOOKS  AND  MAGAZ INES

 ITEM 
QUANTITY 

PRICE

all-purpose cleaner 
22  oz. 

$ 2.20

ammonia 

64  oz. 
$ 1.39

bath and tile cleaner 
32  oz. 

$ 2.85

bleach  

3  qt. 
$ 1.14

broom 

1  
$ 5.99

bug spray 

17.5  oz. 
$ 2.99

candle, scented 
4  oz. 

$ 2.45

clothes hangers  
10  pk. 

$ 1.28

clothespins 

30  ct. 
$ 1.28

dishwashing detergent, liquid 
13  oz. 

$ 1.59

dishwashing detergent, powder 
45  oz. 

$ 2.35

disinfectant, spray 
9  oz. 

$ .99

dryer sheets 

40  ct. 
$ 2.14

dusting spray 
12.5  oz. 

$ 3.46

dustpan 

1  
$ .99

extension cord, 6' 
1  

$ 2.46

fabric softener, liquid  
64  oz. 

$ 2.60

fl oor cleaner 

28  oz. 
$ 1.99

glass cleaner 
32  oz. 

$ 2.25

ironing board 

1  
$ 7.99

kitchen cleaner 
32  oz.  

$ 2.58

laundry basket 
1  

$ 2.54

laundry detergent, liquid 
100  oz. 

$ 3.65

laundry detergent, powder 
87  oz. 

$ 4.50

laundry hamper 
1  

$ 5.99

matches, kitchen 
100  ct. 

$ .99

mop 

1  
$ 7.98

oven cleaner 

16  oz. 
$ 3.56

scouring pads 

2  pk. 
$ 1.99

scouring powder 
14  oz. 

$ .51

scrub brush 

1  
$ 1.98 

shoelaces 

1  pr. 
$ .99

shoe polish 

4  oz. 
$ 2.75

sponges 

6  pk. 
$ 2.12 

stain remover, liquid 
12  oz. 

$ 2.57

starch, spray 

22  oz. 
$ .89

toilet bowl cleaner 
23  oz. 

$ 1.70

Cleaning Supplies
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Westwood Mall
ENTRANCE
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 BABY ITEMS 
QUANTITY 

PRICE

baby memory book 
1  

$ 18.97

bath towel w/ washcloth 
1  

$ 9.90 

bib 

1  
$ 2.88

bottles 

3 pk. 
$ 3.29

car seat 

1  
$ 79.99

crib 

1  
$ 129.00

crib sheet 

1  
$ 6.95

hat 

1  
$ 2.07

high chair 

1  
$ 29.90

onesies 

3 pk. 
$ 7.98

pacifi er 

1  
$ 3.94

playpen 

1  
$ 54.98

rattle 

1  
$ 3.94

receiving blankets 
3 pk. 

$ 4.97

socks 

3 pk. 
$ 4.97

stroller 

1  
$ 83.99

swing 

1  
$ 49.99

teething ring 

1  
$ 1.90

 BATH ITEMS 
QUANTITY 

PRICE

bath mat, 2'x3' 
1  

$ 13.45

bath towel 

1  
$ 7.98

character towel set 
2 pc. 

$ 17.99

hand towel 

1  
$ 2.80

lotion dispenser 
1  

$ 3.95

night-light 

1  
$ 4.98

scale 

1  
$ 19.99

shower curtain 
1  

$ 18.99

shower curtain rings 
10 pk. 

$ 4.87

soap holder 

1  
$ 3.93

toilet seat cover 
1  

$ 5.99

toothbrush holder 
1  

$ 5.78

washcloth 

1  
$ 1.95

wastebasket 

1  
$ 7.99

Grayson's Department Store
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continued

ROLES OF THE TEACHER

Banker
Throughout the program, you will need to keep track of each student’s banking transactions, 
both checking and savings, so that you can accurately prepare his or her monthly bank 
statements. Instruct the students to give you all the checks they write and deposit slips and 
transfer slips they fill out. The students should also turn in a record of all transactions they 
make with their debit cards. In order to organize all of this information, you will need a file 
folder for each student. Keep each student’s records in his or her folder.

Before beginning the program, print six copies of the following forms from the Teacher’s Guide 
for each student: checking account record (page 5), savings account record (page 6), checking 
account statement (page 15), and savings account statement (page 16). Record every banking 
transaction a student makes on the appropriate account record form. You will use this information 
to create bank statements for each student every “month” during the simulation.

Because a “month” in the simulation will not necessarily equal an actual month, pay close 
attention to where each student is in the program. You will need to know when a student is 
approaching the activity in which he or she should receive that month’s bank statement.

To prepare a student’s bank statements, use his or her checking and savings account record 
forms to record every deposit, withdrawal, fee, transfer, and check. Be sure to have each 
student turn in a list of his or her debit card transactions to include on the bank statement. 
Highlight the information on the forms as you record it on the bank statements to ensure 
accuracy. Any information that is not highlighted will be recorded on next month’s bank 
statements. This will show the students that there may be items that have not yet cleared 
the bank when they receive their bank statements. You will also need to include a bank 
account service fee of $3.00 on each of the student’s bank statements. Place the student’s 
bank statements in an envelope with his or her cancelled checks. When the student receives 
the bank statements, he or she will compare them to his or her registers.
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Savings Account Statement

Savings Account Statement

STATEMENT DATE:

ACCOUNT NUMBER:
BALANCE

LAST STATEMENT
DEPOSITS AND INTEREST

   #        TOTAL AMOUNT
WITHDRAWALS

   #        TOTAL AMOUNT
BALANCE

THIS STATEMENT

SAVINGS ACCOUNT DEPOSITS AND INTEREST

SAVINGS ACCOUNT WITHDRAWALS

DAILY BALANCE INFORMATION

DESCRIPTION

AMOUNT
DATE

DATE
BALANCE

DATE
BALANCE

DESCRIPTION

AMOUNT
DATE

P C I      R E P R O D U C I B L E
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Savings Account Record
Record of SAVINGS ACCOUNTAccount Holder ________________________Account # _____________________________
DATE DEPOSIT

BALANCE

WITHDRAWAL
INTEREST

P C I      R E P R O D U C I B L E
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Checking A
ccount Sta

tement

Checking Account Statement

STATEMENT DATE:

ACCOUNT NUMBER:

BALANCE
LAST STATEMENT

DEPOSITS AND CREDITS

   #        TOTAL AMOUNT

CHECKS / WITHDRAWAL / DEBIT

   #        TOTAL AMOUNT

BALANCE
THIS STATEMENT

CHECKING ACCOUNT TRANSACTIONS

CHECKS

DAILY BALANCE INFORMATION

DESCRIPTION

DATE
AMOUNT

CHECK #

AMOUNT
DATE

DATE
AMOUNT

CHECK #

DATE
BALANCE

DATE
BALANCE

P C I      R E P R O D U C I B L E
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Checking A
ccount Rec

ord

Record of CHECKING ACCOUNT

Account Holder ________________________

Account # _____________________________

DATE DEPOSIT DESCRIPTION

CHECK #
AMOUNT

BALANCE

C H E C K S  A N D  W I T H D R A W A L S

P C I      R E P R O D U C I B L E



You’re On Your Own – TEACHER’S GUIDE  XIII

Introduction
continued

Employer
You will also be responsible for being each student’s 
employer during the simulation. When a student is ready 
to apply for a job, you will interview and hire the student. 
You will also prepare monthly paychecks and annual 
W-2 forms. An employee information form is provided in 
the Teacher’s Guide (page 12) so that you can keep a 
record of where each student works and how much he 
or she gets paid. Students will get paid for four weeks 
of work every pay period. A paycheck record form is 
provided in the Teacher’s Guide (page 14) so that you 
can keep track of each student’s paychecks.

Because a “month” in the simulation will not necessarily equal an 
actual month, pay close attention to where each student is in the program. 
You will need to know when a student is approaching the activity in which he 
or she should receive a paycheck.

Before beginning the program, make six copies of the paycheck form 
in the Teacher’s Guide (page 13). Fill in the student’s name and the 
date on each check. When it is time for a student to receive his or 
her paycheck, write the name and address of his or her employer
on the check. The student’s pay rate will be listed in the Westwood 
Employment Agency Booklet. Assume that each student worked 
40 hours each week for four weeks, plus some overtime (unless the 
student is a teacher’s aide and receives a salary). 

Calculate the amount earned for 160 regular hours (four 40-hour 
weeks). Next, roll a die (not included) to determine the number of 
overtime hours the student worked in the first week. Repeat this for 
every week in the pay period. You may prefer to use classroom behavior and performance 
to determine the number of overtime hours worked. Record the number of regular and overtime 
hours worked. Calculate the amount earned for overtime hours. The students will earn time 
and a half for all overtime hours. Record the amounts earned for regular hours and overtime 
hours worked on the student’s paycheck. Add these amounts together to find the student’s 
gross pay. 

Determine the deductions that will be withdrawn from the student’s gross pay, including FICA, 
the federal income tax, and the state income tax (if applicable). FICA is based on a percentage 
of an employee’s taxable income. In this case, multiply the student’s gross pay by 7 percent to 
find the FICA deduction. Federal income tax is based on the amount of an employee’s taxable 
income. In this case, multiply the student’s gross pay by 5 percent to find the federal income 
tax. State income tax is also based on the amount of an employee’s taxable income. If your 
state has a state income tax, calculate the amount that will be withheld by multiplying the 
student’s gross pay by 3 percent. To find the student’s net pay, subtract all the deductions 
from his or her gross pay. This will be the amount of the paycheck.
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Employee Information Form

EMPLOYEE NAME
PLACE OF EMPLOYMENT

WAGES/SALARY

P C I      R E P R O D U C I B L E
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Paycheck Record Form

CHECK # DATE
EMPLOYEE

AMOUNT

P C I      R E P R O D U C I B L E
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Paycheck

DATE ___________________
PAY TO THE ORDER OF ________________________________________________

 AMOUNT

$

TREASURER

_____________________________________

000000000      00000000000   00

________________________________________________________________________

EMPLOYEE NAME DATE VACATION SICK SOCIAL SEC. NO START PERIOD END PERIOD

EARNINGS

DEDUCTIONS
CODE HOURS AMOUNT

CODE
AMOUNT

NET PAY

TOTAL

TOTAL

P C I      R E P R O D U C I B L E

________________________________________________________________________________ DOLLARS
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Introduction
continued

Place each student’s paycheck in an envelope before you pay him or her. Use your discretion 
when deciding if the students deserve raises and how much the raises should be.

When it is time for the students to fill out their income tax forms for 
the year, you will need to prepare each student’s W-2 form. Make 
enough copies of the W-2 forms in the Teacher’s Guide (page 17) 
for the students. Calculate the gross amount each student has earned 
during the simulation and the total amount of each type of deduction. 
Record these amounts on the W-2 form, and give it to the student.

Landlord
Make three copies of the payment receipts form in the Teacher’s Guide 
(page 11) for each student before beginning the program. After each 
student leases an apartment, he or she will give you a check for rent 
and the security deposit. Fill out rental receipts for both payments. 
When the student makes his or her rent payment every “month,” 
you will need to give him or her a payment receipt.

IRS Agent
After the students file their tax returns, they might need to receive 
tax refunds. Make enough copies of the tax refund checks form in 
the Teacher’s Guide (page 18) for the students. Fill in each student’s 
name and the date. Review the student’s tax return form to make 
sure he or she calculated the refund amount correctly. Write this 
amount on the refund check, and sign your name. Place the check 
in an envelope, and give it to the student.
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Payment Receipts

RECEIPT FOR SECURITY DEPOSITReceived from ___________________________________________________ the sum of
_______________________________________________________ ($__________) Dollars
as security deposit on Apartment No. _______ at _______________________________.

Balance Due $__________         _______________________________Rental Agent

Received from ___________________________________________________ the sum of
_______________________________________________________ ($__________) Dollars
for rent on Apartment No. _______ at _________________________________________.
for the month of ____________________________________________________________
Balance Due $__________         _______________________________Rental Agent

RECEIPT FOR RENT

Received from ___________________________________________________ the sum of
_______________________________________________________ ($__________) Dollars
for rent on Apartment No. _______ at _________________________________________.
for the month of ____________________________________________________________
Balance Due $__________         _______________________________Rental Agent

RECEIPT FOR RENT

P C I      R E P R O D U C I B L E
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Tax Refund Checks

United States Treasury

000000000      00000000000   0000000000   000000

VOID AFTER ONE YEAR

DOLLARS CTS

Pay to
the order of

MONTH DAY YEAR

YOUR NAME
YOUR ADDRESSYOUR CITY, STATE & ZIP CODE

United States Treasury

000000000      00000000000   0000000000   000000

Check No.

100

Check No.

100

VOID AFTER ONE YEAR

DOLLARS CTS

Pay to
the order of

MONTH DAY YEAR

YOUR NAME
YOUR ADDRESSYOUR CITY, STATE & ZIP CODE

P C I      R E P R O D U C I B L E
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W-2 Forms

P C I      R E P R O D U C I B L E
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Introduction
continued

Utility and Phone Companies
Before giving each student his or her utility and phone bills for the “month,” fill in the due dates 
and place each bill in an envelope.

SIMULATION TIPS

	 1.	 Organize the components in an easily accessible place. Keep the folders in the box, 
		  and place the workbooks and banking forms nearby.

	 2.	 Have each student keep all of his or her papers in a folder. That way, the students will 
		  be able to reference previous activities as needed. Only banking transactions and quizzes 	
		  should be turned in to you. 

	 3.	 Check in with each student on a daily basis. Record the activity each student is working 	
		  on so that you can keep track of what he or she is doing and know when to prepare the 	
		  necessary forms. 

	 4.	 Stay on top of the paperwork. For example, as each student turns in checks, record the 
		  transactions on his or her checking account record form and checking account statement.

Good luck with the simulation! Remember, by making Westwood seem as real as possible, 
you can ensure that the students will truly understand what it is like to live on their own.

Name: ___________________________________________________________  Date: ____________________
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P C I      R E P R O D U C I B L E

Phone Bill

Name: ___________________________________________________________  Date: ____________________
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P C I      R E P R O D U C I B L E

Gas and Electric Bill

Name: ___________________________________________________________  Date: ____________________
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P C I      R E P R O D U C I B L E

Water Bill
 




