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Writing is an integral part of our everyday lives. Almost every situation in which we find ourselves
requires some type of writing. Even with the easy access to computers that exists in today’s society,
there are still forms to be filled out, applications to be completed, and lists to be made. Developing
the writing skills necessary for the many formats presented in the real world is a critical part of
preparing for life after high school.

This binder includes reproducible activities that provide practice with writing in many of the formats
we encounter in our daily lives. Each of the six units covers a wide range of writing situations and
addresses key writing skills needed.

Based on her years of teaching language arts and reading to at-risk middle school students and GED
classes to struggling adult learners, Bonnye Wier Cavazos created Real-World Writing to reach and
engage students who struggle with writing. Each worksheet includes clear, simple directions and
short activity questions and sentences written at a low reading level. The activities feature realistic
graphic representations that middle and high school students as well as adults already encounter

or will likely encounter soon, such as e-mails, blogs, and schedules.

SIX UNITS

Each unit provides a lesson that addresses the corresponding writing topic. Included in each unit are
directions for leading class discussion about the topic, a parent/guardian letter, ten activity sheets,
suggested extension activities, and a unit assessment. The units are:

Unit 1: Signs, Classified Ads & Flyers

Unit 2: E-mails, Blogs & Text Messages

Unit 3: Memos, Faxes & Messages

Unit 4: Schedules & Calendars

Unit 5: Journals

Unit 6: Invitations, Greeting Cards & Thank You Notes

UNIT LESSON

At the beginning of each unit is a lesson that introduces

and teaches a real-world writing topic. Each lesson includes
objectives, a materials list, and a complete lesson plan that
provides for class discussion as well as “hands-on” participation.
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PARENT/GUARDIAN LETTER

Before beginning a new unit, a copy of the parent/guardian
letter should be sent home with each student. The
parent/guardian letter explains the topics being studied

in the unit and offers suggestions for at-home practice.

ACTIVITY SHEETS

The reproducible activity sheets feature realistic graphic
representations of the different writing formats covered in
the unit. Simple directions ask the students to write required
information on the form or direct them to use the format
dictated by the writing type. Students will complete a variety
of activities. Some of the activity sheets feature more than
one type of activity.

EXTENSION ACTIVITIES

Each unit contains a list of ten suggested extension
activities. After the students complete all the activity

sheets in a lesson, they should each choose one extension
activity to show that they have mastered the writing skills
covered in the unit. The extension activities vary in difficulty
level and appeal to many types of learners, making this
section appropriate for students of differing abilities and
interest levels. Some students may prefer to give an oral
report or conduct an interview, while others might feel

more comfortable writing an essay or making a poster.
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UNIT ASSESSMENTS

Each unit in Real-World Writing includes a unit assessment
with questions that focus on the writing skills covered in the
unit. The assessments follow the same format as the activity
sheets, including simple directions, questions, and sentences,
as well as realistic sample items students must read and
interpret. Students also complete the same types of activities
they did on the activity sheets. These similarities help
students recall information more easily and build their

writing confidence.

ANSWER KEY

For your convenience, an answer key is included at the end
of the binder, showing the correct solutions for each activity
sheet and unit assessment. In cases where several answers
could be correct, “Answers will vary” is noted.
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Name: Date:
@ Unit 1: Assessment

Part 1
DIRECTIONS: A

a

1. List two reasons you might need to make a sign.

Part2
DIRECTIONS: Ansuer

4. List five things you might see advertised in the classified ads section of the newspaper.
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