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Installation Instructions

Follow these steps to install the ExamView® Assessment Suite and
Algebra City assessments on your computer. The assessments will
appear in the <Exam View\ Tests> folder within the Exam View directory.

1. Insert the ExamView disc into the CD-ROM drive of your
computer. A window automatically appears on your screen.

2. Click the “Install” button. (If “Open Folder to View Files” pops
up, select it, and then double click “Setup.”) The Welcome Screen
is displayed.

3. Click “Next.” The Software License Agreement screen is displayed.
Click “Yes” to continue.

4. The Choose Destination Location screen is displayed. Here, the
system auto-designates an installation directory. However, you
may want to select a network directory so that you can access the
assessment program from another network computer. Choose
“Browse” to select a network drive. (You may need to work with
your school’s network administrator to install the program on your
school’s network; see Software Licensing Agreement in Install
for permissions.)

5. In the Select Components screen, click “Next” to install all of the
assessment components.

6.In the Ready to Install screen, click “Next,” and choose to have a
desktop icon created. (A Device Manager will run the install in the
background and may take a few minutes.)

7. Click “Close” once setup is complete, and remove the installation disc.
If autorun does not work:
1. Click “Start” and choose “Run.”

2. In the Run window, type d:\setup.exe, replacing d with the drive
letter where the disc is located.

3. Click “OK
4. Follow the on-screen instructions.

Macintosh Users: After installation, to access the ExamView files, go
to your hard drive and access the “ExamView Pro” folder, where you
will find the Test Manager, Test Generator, and Test Player. You can
use these files to create shortcuts on your desktop.

*While this Quick Start Guide is intended to help users get started on the Exam View
Assessment Suite, a much more detailed ExamView Guide called “Manual.pdf” is

located in the CD’s Exam View folder.
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1 Using ExamView to Administer a Computer-Based Test

Algebra City is designed to help you make the most of assessment.
The ExamView CD-ROM supports targeted instruction and
encourages data-driven decision making. To facilitate your instruction,
PCI Education created a series of premade question banks and tests
found within ExamView. In addition to the premade tests, you can
use the entire bank of questions to make your own student-targeted
tests. It is easy to do. After completing installation, just follow these
instructions to get started.

1.1. Publishing a Test

To “publish” an Algebra City premade test so that it can be assigned
to and accessed by students, open the ExamView Test Generator
by clicking on the Desktop icon or from the elnstruction Tools icon
on your taskbar. (When a registration window appears, register the
software. Close the window.)

* Click on “Open an G tomien tenoeene DN e

existing test.” S
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* The test will appear
on your screen.
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* From the menu bar,
go to “File”> “Publish
To” > “ExamView Test Player on LAN.”

* For Step 1, click “Limit access to students in a particular class,”
and then click “Next.”

* Click “Save” to complete the process of publishing.
* Name the test in the file dialog box and click “Save.”

Congratulations! The test can now be assigned to your class.
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1.2. Creating a Class

Open the ExamView Test Manager by clicking on the icon on

your desktop.

1.2.A If this is your FIRST TIME using the Test Manager to create a
class, follow the steps below; otherwise, skip down to Section 1.2.B:

* When the “What do you want to do?” menu appears, click
“Close” on the lower right.

* There will be a blank, gray screen. From the menu bar, go to
“Edit” > “Preferences.”

* Enter instructor, e-mail, school, city, and state.

¢ Click “Save As Default.” Click “OK.”

General | Assignments | Stugents | Reports |

I School

Instructor name: [”f‘- Long

Fstructor D | (optional)

'S

Emai | @ com {optional)

School nama: | Lincoln Middie School

School D: | 123456 (optionsl)
Cay: [San Antonio State/Region: |TX

Default Class Path
9| KAExamiiew 7.5 Algebra Cy\Classes

Puswmu-l Bubble Threshold  |0.8 X
e P T

Help Save As Default oK | Cancel I

* Now your screen will be blank again. From the menu bar, go
to “File” > “New Class.”

1.2.B If this is NOT your first time using ExamView Test Manager:

* At the “What do you want to do?” menu, click “Start a new class.”




Regardless of whether this is your first time using the ExamView Test g

Manager or not:

¢ Enter class name. Click

“OK.” The class grade

book will appear.

¢ Click “New Student”
on the lower left of
the screen.

¢ Enter the student’s
first name, last name,
and student ID.
Click “More.” ®

* Choose the grade
level. Click “Next”
to add students.

¢ Continue to add
students as needed.
Once completed,

click “OK.” ®

¢ Click the “Save” icon,
name your class, and
save in the “Classes”

folder.

Congratulations?!
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You have just created a Grade Book and are now ready to create

a test assignment.

1. To import students from an existing file, on the menu bar go to “File” > “Import.”
Choose the source of the import data, and select the file to import. Click “OK.”

*
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1.3. Creating an Assignment

With the class grade book open, click “New Assignment” on the lower
left of the screen.

Step 1: Name the assignment.

Step 2: Select “Online test delivered over a local area network

(LAN).” Click “Next.”
Step 3: Select the corresponding test for the assignment. Click “Next.”

Step 4: Create a password for the test and password options for
your class.

Step 5: Select when students may access the test. Click “Next.”
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Steps 6 & 7: Keep the default choices, and click “Next”.

Step 8: Select “Do not allow students to check answers.”

3

Step 9: Select “Do not show an end-of-test report.” Click “Next.”

Review your options, and then click “Finish” on the
summary screen.

Save your class, and exit the ExamView Test Manager.

Congratulations?!

You have successfully created your class and first test assignment.
Students can now take the test on their computers.
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1.4. Taking a Test

Open the ExamView Player by selecting the icon on your desktop.

Step 1: Have the
student enter his or

her name and assigned
student ID number
from Section 1.2. Have
the student click “Next.”

Step 2: Have the
student select the
test and click “Next.”

Step 3: Tell the student
to enter either the test

Welcome 10 the ExamView Test Player. You can use this program 1o
take & fest ot your compater

[Before you take an oniing tesl, you nesd i anter your name snd
student O If you do mot knew your student D, consull your
instructor

Step 1: Enter your name and student O

wame: [EH
L

password or the password based on the options selected
in Section 1.3, Step 4.Click “Next” and then “Start” on the
following screen if ready to begin the test.

Step 4: The test will
appear on screen. The
student must click his
or her answer choice or
press the corresponding
key. Tell the student
that clicking the
forward-arrow icon on
the lower right of the
screen will advance
the test to the next
question.
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Make sure the student knows to click the “End” icon on the lower
left of the screen when the test is completed.

After clicking the “End” icon, the student will be given the option
to go back to skipped questions, take another test, or to exit the
player. Have the student select the appropriate choice.
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1.5. Retrieving Results
* Use the ExamView Test Manager to open the class.

* With the grade book open, highlight an assignment by clicking on
it. Go to “Assignment” - “Get Results from” > “LAN Test” in the
menu bar. The number of correct answers will automatically appear
in the grade book.®

Congratulations?

Your results have been downloaded. Click the “Save” icon, and exit
the screen when you are finished.
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2. To see student results as a percentage, click on the “PTS/%” icon on the toolbar
at the top of the screen.
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2 Using Algebra City Banks to Create Targeted Tests

The ExamView Test Generator offers several question selection options
to create your own new test. You can use the Quick Test Wizard or
one of the other six options, depending on your testing and reporting
needs. For example, you can select questions by viewing the actual
questions and deciding which to include on a test. Or, you can select
questions by learning objective or standard (CCSS).
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Building Your Own New Test

Step 1: Launch the ExamView Test Generator. A welcome screen
with several options will appear. Choose the “Create a new test
from scratch” option.

Step 2: Name your test. Click “OK.”

Step 3: Choose one of the question selection options from the
Select menu, or click the corresponding colored toolbar button.
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* Select Randomly - Choose this option to select questions randomly.

¢ Select from a List - To print question banks, manually review the
printed questions and choose which you want to include on a test
by documenting the question numbers. Then, select the question
numbers from a list shown here. You can make use of the DIF
data here by understanding that each question is connected to
this category by its Book, Unit, and Lesson number. For example,
a question with a DIF of 4.2.2 was reviewed in Algebra City
Book 4, Unit 2, Lesson 2. Choose this option to quickly identify
all the questions within a specific lesson or lessons.

8 sec o o e DL, &

Step 2: You have sekected 1 question bank containing a total of 240 questions not aiready included
on the test Select additional questons to add to your test

u&eﬁ*.w@

Question Number Difficulty

[m] o we:1e 411 i

o o we:1? a2

(] o ouc:is 412

O S wcg 412

(] O we:20 412

O O uc:21 412

O O ez a2

(m] D uc23 412

(] o we:24 412

O Cwcas 412

] O uc26 412

o o wc2r @z

O o uc2s 412 -
Total questions on test: 0 Sortby: |Question Order -I
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¢ Select While Viewing - Choose to view the questions and make
your selections individually while viewing them.

‘Selet Questions Whie '
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1. What m the vertes of the quadratic fonction y = = dx = 37
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| (Grapkang Parabolar)
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* Select by Standard - Use this option to easily select questions
based on learning objectives or standards (CCSS).
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¢ Select by Criteria - Choose this option to select questions that
match criteria you enter. For example, you can select questions by
Book, Unit, and Lesson by choosing the Reference criteria option.

¢ Select All - Choose this option if you want to quickly select all
of the questions in a bank or group of banks.
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Step 4: After you choose a question selection option, identify bo s
the question bank(s) you want to use to create the test. :,“l
Pa
Note: Four Algebra City banks are identified and categorized :5
by Book (SE1, SE2, SE3, and SE4). s
Highlight one or more question banks and click “Select.” The o,

question banks you choose appear in the lower portion of the
window. Click “OK” to move to the next step.

Note: If the question bank(s) you want does not appear in the
list, click “Folder” to locate the question bank(s).

Step 5: Use the options to select the questions for your test.

Depending on which question selection option you chose,
ExamView Test Generator displays a window with the options
you need to build a test.

Step 6: Change the appearance of the test, print the test, or
publish it online. (To publish your test on the Internet, select
Export > HTML to save it as an HTML file that you can post
to your website. See Help > Help topics or the file “Manual.pdf”
found in the ExamView folder for more details.)

Step 7: Save the test.




3 Printing and Interpreting Results

With the class grade book open in the Test Manager, go to “Report”
in the menu bar and select the type of report you would like to print.
Below are descriptions of the different types of ExamView reports:

Prescriptive/Diagnostic and Progress Reporting

Learning Focus - This
comprehensive report identifies
the areas where your class (as

a whole) needs to focus their
learning efforts using the data
from the learning objective or
Common Core State Standards.

Class Assignment Summary -
This report provides each
student’s average for all
assignments. You can summarize
the data for all terms or one
term. For example, you can
create a report that shows each
student’s average for all tests

in the first term.

Over time, the Class
Assignment Summary provides
useful data to help you assess
the performance of your
class as a whole. From this
information, you might be
better equipped to assess the
effectiveness of your teaching
strategies and the associated
assignments as they relate

to the learning objectives
and standards.

Learning Focus
. Lon
Lincoin High school

Algebra

Total Students: 15

Class Assignment Summary

Total Students: 15

Class Assignment Summary

Total Students: 15




Progress Report - This shows a
student’s progress for one or more
terms. The report organizes

the results by term and provides
the following information for
each assignment: assignment
description, date assigned,
category, points earned, percent
achieved, and class average. A
summary shows the term average
by listing the total points earned
out of the total possible points,
the equivalent percent, and the
class average.

You can use the Student Progress
Report to depict the student’s
progress over time.

Assignment Review - This
report shows the points earned,
the correct answer, and notably,
the specific Algebra City book,
unit, and lesson reference where
this material is taught.

Progress Report
s Lo

Lincon Hgh school
Agebra

Rashad Z

Catogory:  Benchmanc
Torm: A

Assignment

Date

Tz
oz

Category

Overall Average: 85%
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Assignment Review
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Score: 77.8% (e







